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PEI'JTAMEHT

LEHTPY Ha/laHHA aJIMiHICTPATUBHHUX MTOCITYT
BHUKOHABYOr0 KoMiTeTy Ci10005kaHChKO1 CEMHUIITHOI pau

I. 3araabHa yacTHHA

1. Ileit pernamMeHT BU3HA4Yae TOPSINOK opraHizamii podotu LleHTpy HamaHHS
aZaMiHICTpaTUBHUX Mociyr (maii - LleHTp), mopsaok aiid anMiHICTpAaTOPIB LEHTPY Ta iX B3aeEMOIIl
13 cy0’ekTaM¥ HaJJaHHA AIMiIHICTPATUBHHUX TIOCIIYT.

2.V 1boMy perjiaMeHTi TEpMiHU BXKHMBAIOThCS Yy 3HAYEHHI, HaBeJIeHOMY B 3aKoH1 YKpaiHu
«[Ipo anMiHiCTpaTHBHI MOCTYTH.

3. HamaHHs agMiHICTpaTUBHUX IOCIYTr Y LEHTPi1 31MCHIOETHCS 3 JOTPUMAHHSAM TaKUX
MIPUHIIMITIB:

BEPXOBEHCTBA [1paBa, y TOMY YHUCIIl 3aKOHHOCTI Ta FOPUIMYHOI BU3ZHAYEHOCTI;

CTablIBHOCTI;

PIBHOCTI ITepe] 3aKOHOM;

BIJIKPUTOCTI Ta MPO30POCTi;

OIEPATUBHOCTI Ta CBOEYACHOCTI;

JOCTYITHOCTI iH(pOpMaIii Ipo HaJaHHS aAMIHICTPATHBHHUX TTOCITYT;

3aXMILIEHOCT] ePCOHATIbHUX JIaHUX;

panioHanbHOI MiHIMI3allli KUJIBKOCTI JOKYMEHTIB Ta MPOLEIYPHUX 1M, 1110 BUMArarThCs
JUIs OTPUMAaHHS aIMiHICTPaTUBHUX MOCIYT;

HEYIEPEeKEHOCTI Ta CIPaBeITNBOCTI;

JOCTYMHOCTI Ta 3pYYHOCTI 7Sl Cy0’ €KTiB 3BEPHEHHSI.

4. llentp y cBOill nmissIbHOCTI KepyeTbest KoHcTUTyIliero Ta 3akoHaMHM YKpaiHH, aKTaMu
IIpe3unenta Ykpainu i Kabinety MiHicTpiB YKpaiHu, akTaMH LIEHTPaIbHUX TA MICIIEBUX OPraHiB
BUKOHABYOI BJaa¥, OPTaHIB MICIEBOIO CaMOBpPSIyBaHHS, TMOJOXKEHHsM mpo lLleHTp Ta mum
periaMeHToM.

I1. Bumoru g0 npumilieHHsl, B IKOMY PO3MIIY€ThCS HEHTP

1. LleHTp pO3MIILIYETHCS B OKPEMO PO3TAILIOBAHOMY MPHUMIIIIEHHI Ha MEPIIOMY ITOBEPCI.

Ha Bxoni 1o O6yaiBii po3MilyeTbes iHQopMalliiiHa BUBIiCKa 3 HaliMeHyBaHHSAM LleHTpy Ta
rpagik i#oro po6OTH.

I'padik pobotu lLlenTpy Bu3HaueHHil 3 ypaxyBaHHSIM BHUMOI 3akoHy Ykpainu «lIpo
aZMiHICTpaTHBHI ocayru». LleHTp mpaiitoe 3a HacTynHuM rpadikom: BiBTopok 3 8-00 mo 19-00
TOJIMHH, TIOHEUIOK, cepena, yeTBep 3 8-00 mo 17-00 roxuau, i’ staums 3 8-00 g0 16-00 roxnHy,
6e3 001aHbOI IepepBU. BuxiaHi qHi: cyOoTa, HEILs.

Ha mpunerniit mo Lentpy Teputopii nepeadadaeTbes micie aisg 0e30MIaTHOT CTOSTHKU
aBTOMOOUIBHOTO TPAHCIIOPTY CYO’ €KTIB 3BEPHEHHSI.

2. [lpumimenns LleHTpy moainseTbest Ha BiTKPUTY Ta 3aKPUTY YaCTHHHU.

VY BiAKpUTIH dYacTUHI 31HCHIOETBCS NPUHOM, KOHCYJIBTYBaHHS, 1H(GOPMYBaHHS Ta
o0cimyroByBaHHs Cy0’€KTiB 3BepHeHHs mparliBHuUKamu [lenTpy. Cy0’ekTH 3BEpHEHHS MalOTh
0e3meperkoiHui T0CTyM A0 Takoi yacTuHU LleHTpy.

Binkpura yactuHa 001aIITOBYETHCS CKPUHBKOIO JIJIs1 BUCJIOBJIEHHS Cy0’€KTaMU 3BEpHEHb
3ayBa)K€Hb 1 MPOIMO3MIIIN 100 SIKOCTI HaJlaHHS aAMIHICTPATUBHUX MOCIYT, IIOPIYHOTO aHAJI3y
TaKuX 3ayBa)XCHbB 1 TIPOITO3HUIIIH, BYKUTTS BIATOBIIHUX 3aXO/IiB.

Binkpura yactuHa BKIIOYAE:

CEKTOp Mpuitomy;



ceKTop iHhOpMYyBaHHS;

CEKTOpP OYiKyBaHHS;

CEKTOp 00CIYrOoBYBaHHS.

Binkpura qacTiHa pO3MIIIy€THCS Ha MEPIIOMY ITOBEPCi OyiBIIi.

3akpuTa YacTHMHA TNpPU3HAYEHA BUKIIOYHO JJIs OMNpALIOBaHHS JOKYMEHTIB, IMOIITH,
HAQ/JIaHHS KOHCYNbTallli 3 BHUKOPHUCTAaHHAM TEJIG(OHHOTO 3B’SI3KY, a TaKOXK 30€perKeHHS
JIOKYMEHTIB, CIIpaB, )KypHaIiB 00J1iKy/peecTparlii (pO3MIlIeHHS apXiBY).

Bxin no 3akputoi yactunu LleHTpy cy0’ekTam 3BepHEHHS 3a00pOHSAETHCS.

3. CekTop mnpuiioMy OOJIAIITOBYEThCS MpH BXOAl a0 mpuminieHHs Llentpy. Y HbOMY
3MIACHIOETBCS 3arayibHe 1H(OPMYBaHHS Ta KOHCYJIBTYBaHHS CYO €KTiB 3BEPHEHHS 3 IHUTaHb
po6otu LleHTpy.

4. Cexrop iHGOpPMYBaHHS 0OJAIITOBYETHCS 3 METOK O3HAMOMIICHHSI CY0’ €KTiB 3BE€pHEHHS
3 MOPSIIKOM Ta YMOBaMH HaJJaHHS aJIMiHICTPATUBHUX MOCIYT.

VY cekropi iH(GOpMYBaHHS PO3MIIMIYIOTBCS i1H(GOpPMaMiiHI CTeHOW,  iHPOPMALIHHUIA
TepMiHAJ, IO MICTATh AaKTyallbHy, BHYEpHHY iH(OpMaliio, HEOOXigHy [UIsl OJepKaHHS
aJIMiHICTPATUBHUX ITOCIIYT.

Cextop 1H(MOpMYBaHHS OONAIITOBYETHCA CTOJNAMM, CTIIBISIMHU, TeledoHAMU Ta
3a0e3MeuyeThCsl  KAHIESPCPKUMHU  TOBapaMH JUIsL  3allOBHEHHS CyO €KTaMH  3BEpHEHHS
HEOOX1HUX TOKYMEHTIB.

5. CekTop OYiKyBaHHSI PO3MINIYETHCS B MPOCTOPOMY IPUMIIIEHH]I Ta 00JIAIITOBYETHCS B
JIOCTATHIN KIJTBKOCTI CTUIBIISIMH, KPiCJIaMH TOIIIO.

6. CexTop OOCIYroBYBaHHS YTBOPIOETHCS 3a MPUHITUIIOM BIJKPUTOCTI PO3MIIICHHS
pobounx micub. Koxkne pobode micue s npuiiomy cy0’€KTiB 3BEpHEHHS Mae iH(opmaiiiHy
TaOJIMYKY 13 3a3HAUEHHSAM HOMEpa TAKOro MiCIf, MpI3BHILNA, 1MEHI, MO OaThKOBI Ta MOCaIU
aJIMIHICTpaTOpa LEHTPY.

7. Ha iHpopMamiiiHuX CTEHAaX pO3MILIY€eThCs 1H(OpMallisi, 30Kpema, Ipo:

HallMEeHyBaHHS LEHTPY, HOro MiCLe3HAXOKEHHsS, HOMEpH Telae(oHIB Uil JOBIJIOK,
azpecy BeO-calTy, eJIeKTPOHHOT MOIITH;

rpagik pobotu LlenTpy (mpuitoMHi AHI Ta TOJUHM, BUXITHI JIH1);

nepesik aaMIHICTPAaTUBHUX TIOCIYT, SIKI HAJarOThCS 4Yepe3 LEHTP, Ta BIANOBIAHI
iHpopMaliiiHi KapTKM aAMIHICTPAaTUBHUX MOCIIYT;

CTPOKHU HaJaHHS aMIHICTPATUBHUX MOCIYT;

OlaHKM 3asiB Ta IHIIMX JOKYMEHTIB, HEOOXITHMX MJi1 3BEpHEHHS 3a OTPUMAHHIM
aJIMIHICTPATUBHUX IOCIIYT, a TAKOX 3Pa3KHU iX 3allOBHEHHS;

IUTATKHI PEKBI3UTH [T OIJIATH TUIATHUX aJIMIHICTPATUBHUX MOCIYT;

CYIIyTHI MOCIYTH, K1 HaJlal0Thbcs B puMileHH1 LlenTpy;

npi3BUILE, 1M’d, 1O OaTbKOBI KepiBHHMKAa LleHTpy, KOHTakTHI TeneoHHu, ajapecy
€JIEKTPOHHOI ITOIITH;

KOPUCTYBaHHS 1H(QOpMaIiiiHUM TepMiHAJIOM;

nosioxkeHHs mpo Llenrp;

pernament LleHTpy.

8. Ilepenik aaMiHICTpAaTUBHUX MOCIYT, sIKI HaAaroThecs uepe3 LleHTp, po3MilryeTscs y
JOCTYITHOMY Ta 3PYYHOMY JUIsi CyO’€KTIB 3BEpHEHHS MicIi. AJIMIHICTPaTHBHI TOCIYTHd B
Mepesiky TPYMYIOThCS 3a Cy0’ eKTaMH HaJJaHHS aJIMIHICTPAaTUBHUX MOCIYT.

9. brnankwu 3asB, HEOOXITHI JUIsl 3aMOBJICHHS aIMiHICTPATUBHUX MOCIYT, PO3MIIIYIOTHCS Y
cekTopi iHGOpMyBaHHS Ha CTEH/AaX-HAKOMWYyBayax a00 CTEHAAaX 13 BUIBHUM JIOCTYIIOM JI0 HUX
Cy0’€KTiB 3BEpHECHHS.

10. Ocobam 3 oOMexkeHUMH (DI3UIHUMH MOKITUBOCTSIMHU 3a0€3MeUy€e€ThCsl BUIBHHI JOCTYI
1o indopwmairii, 3a3Ha4€HOT B IIOMY PO3LII.

11. Ha oCcHOBI y3ro/pKeHHX pillieHb 13 Cy0’€KTaMH HaJlaHHS aJMiHICTPATHBHUX MOCTYT y
LlenTpi MOXKYTh HaJaBaTUCS aIMiHICTPATHBHI MOCIYTH 0€3M0CEPEHBO TAKMMHU CY0’ €KTaMH.



I11. IndopmaniitHa Ta TEXHOJIOTiYHA KAPTKH AAMIHICTPATUBHUX MOCIYT

1. TomoBa BukOHKOMY Cno000KaHCHKOI CENMIMHOI paau Ta HadalbHHUK LIeHTpy Moxke
BHOCUTH CYO’ €KTOBI HaJaHHS aJMIHICTPATUBHOI TOCIYTH MPOMO3UIli 00 HEOOXIiTHOCTI
BHECEHHS 3MiH JI0 3aTBEP/DKEHHUX 1HPOPMAIIHHIX Ta TEXHOJOTIYHUX KAPTOK aJMiHICTPATHBHHUX
nocinyr (y TOMY 4YHCIl IS JOKYMEHTIB JO3BUIBHOTO XapakTepy y cdepi Tocmoaapchbkoi
JUSTTBHOCTI).

2. V pa3i BHECEHHS 3MiH JI0 3aKOHOJABCTBA LIOJ0 HAJaHHS aJIMIHICTPATHBHOI MOCIYTH
Cy0’€eKT ii HaJJaHHSI CBO€YACHO 1H(OPMYE PO 1€ TOJIOBY CEIUIIHOI paay Ta HAYAILHUK [EHTPY,
rOTY€ TPOIIO3HMIIIT 010 BHECEHHS 3MiH 710 1HGOpMAIIHUX Ta/a00 TEXHOJOTIYHUX KAPTOK 3T1THO
13 3aKOHOJJTAaBCTBOM.

IV. Pobora inpopmaniiinoro nmigposainy LlenTpy

1. Hamanus nomomoru cy0’€KTaM 3BEpHEHHS, KOHCYJIBTYBAaHHS i3 3arajJbHUX IHTaHb
opranizanii pobotu LlenTpy Ta mopsiiky mpuiiomy cyO’ekTiB 3BepHeHHsA y LleHTpi 37ilicHIOE
anMinictpatop LlenTpy.

Anminictparop LlenTpy Takox :

iHpOpMYE 3a YCHHM KIIOTIOTaHHSIM CyO’€KTa 3BEpHEHHS MPO HAJECKHICTh MOPYIIEHOTO
HUM NUTaHHA 10 KomneTreHuii LleHTpy;

KOHCYJIbTY€ CyO’€KTiB 3BEpPHEHHS IIOJ0 TOPSIKY BHECEHHS IUIaTH (aJAMiHICTPAaTUBHOTO
300py) 3a HaJaHHA IUIATHUX aaMIHICTPATUBHUX IOCIYT, Hadae iHGOpMaIlil0 MPO TUIATIXKHI
PEKBI3UTH JIJISl CIUIATH aIMIHICTPAaTUBHOTO 300pY;

HaJlae 1HIIy 1HPOPMALIiIo Ta TOTOMOTY, 1110 He0OXiJH1 cy0’eKTaM 3BEpHEHHS.

2. Ha Be0O-caiiTi CenuIIHOI paau pO3MillyeTbcs 1HGOpMalis, 3a3HA4€Ha B IYHKTI 7
posniny Il nporo peraaMeHTy, a TaKo BIZJOMOCTI PO Micile po3TauryBaHHs LleHTpy, HalOmmxku1
3YIUHKU I'POMaJICBKOI0 TPAHCIIOPTY Ta 1HIIA KOPUCHA JUIsl cy0’ €KTIB 3BEpHEHHS 1H(OpMaIlis.

3. Indopmaris, sika pO3MILIYETbCS B NPUMIIIEHHI Ta Ha BeO-caiiTi, MOBMHHA OyTH
aKTyaJIbHOIO 1 IIOBHOIO.

Indopmartis Ha BeO-caiiTi LlenTpy Mae OyTH 3py4HOIO /IS MOIIYKY Ta KOMIIOBaHHS.

4. Cy0’exTam 3BepHEHHs, Kl 3BepHyaucs a0 lLleHTpy 3 BUKOpHCTaHHSAM 3aco0iB
TEJIEKOMYHIKaLIHHOTO 3B’A3KYy (TenedoHy, €JIeKTPOHHOI MOIITH, IHIIMX 3aco0iB 3B’A3KY),
3a0e3neuyeTbcsi MOXKIMBICTD OTPUMAaHHA 1HQOpMAIl Mpo HaJaHHSA aAMIHICTPAaTUBHUX MOCIYT
LlentpoM y crniocid, aHAOTiYHUN CIOCO0Y 3BEPHEHHS.

V. KepyBaHH# 4eproio B HeHTpi

1. 3 meroro 3a0e3nedyeHHs 3pPYYHOCTI Ta ONEPATHBHOCTI OOCIYroBYBaHHS CYO €KTIB
3BepHEHHs1 y lleHTpi BXKuBalOTbcAd 3aXOAM JUIsl 3amoOiraHHs YTBOPEHHIO 4Yepru, a y pasi ii
YTBOPEHHS - JJIsl KEPYBaHHS Yeprolo.

2.V LlenTtpi Moe 31HCHIOBATHCS MOTIEPEIHIM 3amuc ¢y’ €eKTiB 3BepHEHHS Ha PUHOM J10
aJIMIHICTpaTOpa Ha BU3HAuYeHY Jary Ta 4yac. [lomepenHiil 3amuc mMoxe 3A1HCHIOBATUCS IIISXOM
0COOMCTOr0 3BEpHEHHS 10 LIEHTPY Ta/abo eNeKTPOHHOI peecTpallii Ha BeO-caifTi ueHTpy. [lpuitom
Cy0’€KTiB 3BEpPHEHHS, fAKI 3apEeCTPYBAJUCS LUIAXOM IONEPEIHBOrO 3aIMUCY, 3IIHCHIOETHCS Y
BH3HA4YeHI1 KepiBHUKOM L{eHTpy ronunm.

3. Llentp MoXxe 3AiMCHIOBaTH KEpyBaHHS YEprol0 B IHIIUK crocid, TapaHTyiouu
JTOTPUMAHHS MPUHIIMITY PIBHOCTI Cy0’€KTIB 3BEpHEHHSI.

VI. IlpuiiHsTTS 3a8BU Ta iHIMX 10KkyMeHTiB y LlenTpi

1. IlpuitHATTS Bim CyO’€KTa 3BEpHEHHS 3asBHU Ta IHIIMX JTOKYMEHTIB, HCOOXIAHHMX ISt
HAJaHHS aaMIHICTPATUBHOI TOCITYrH (Jami — BXITHUM IMMAaKeT TOKYMEHTIB), Ta TOBEPHEHHS
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JIOKYMEHTIB 3 pe3yiabTaToOM HaJaHHS aJMIHICTPaTUBHOI TMOCITYru (Jaji — BUXIJTHHMA
HaKeT JOKYMEHTIB) 3[ilICHIOETHCS] BUKJIFOUHO B LIeHTpi.

2. IlpuitHaTtTss Big cy0’€KTIB TOCIOAAPIOBAHHS 3asBU NP0 BUAAYY JOKYMEHTIB
JO3BIIBHOTO XapaKTepy Ta JOKYMEHTIB, IO JOJAIOThCS 10 Hei, Jekiaparii BiJMOBIIHOCTI
MaTrepialbHO-TeXHIYHOI 0a3W BHMOraM 3aKOHOJABCTBAa, BHJada (mepeodOopMIICHHS, BUIa4a
nyOIliKaTiB, aHYJIIOBAaHHS) JOKYMEHTIB JIO3BUIBHOTO XapakTepy, SKi o(opMIIeHI perioHaTbHUMHU
Ta MICIEBUMH [IO3BUIBHUMHU OpraHaMu, Ta 3apeecTpOBAHMX JEKJapaliil 3A1iCHIOITHCS
BiINOBIAHO 10 3akoHy Ykpainu «IIpo mo3BinbHY cucTeMy y chepi rocrogapchkoi MisiTbHOCTD.

3. Cy0’eKxT 3BepHEHHS Ma€ MPpaBo MO0JIaTH BX1THUH MaKeT JOKyMeHTIB y LleHTpi ocobucro,
Yyepe3 YHOBHOBAKEHOTO MPEACTaBHUKA, HAAICIATH HOro MomTor (PEeKOMEHIOBAHUM JIHUCTOM 3
OMMCOM BKJIQJICHHs) a0o B mepen0adyeHUX 3aKOHOM BHITaJIKaX 3a JIOMOMOTO 3aco0iB
TEJIEKOMYHIKaIlIHOTO 3B SI3KY.

4. Y pa3i KonM BXiJHUI MaKeT TOKYMEHTIB MOJA€ThCS YIIOBHOBAXEHUM MPEICTABHHUKOM
cy0’eKkTa 3BEpHEHHS, NP SBISAIOTHCS TOKYMEHTH, IO MOCBITYYIOTh 0CcO0y MpeACTaBHUKA Ta
3aCBIIYYIOTh HOTO TOBHOBaXCHHSI.

5. Apnminictpatop LleHTpy mnepeBipsie BiINOBITHICTh BXIAHOTO TaKeTa JIOKYMEHTIB
iH(dopMaliifHId KapTii aaMiHICTPAaTUBHOI MOCIYTH, y pa3i MoTpeOu Halae TOMOMOTY CyO’ €KTOBI
3BEpHEHHS B 3allOBHEHHI OJaHka 3asBH. Y pa3l KOJMM CYO’€KT 3BEpHEHHS MPHUITYCTHUBCS
HETOYHOCTEH ab0 MOMWJIKM TijJ 4Yac 3aloBHEHHS OJlaHKa 3asBU, aIAMIHICTPATOp MOBIAOMIISE
Cy0’€KTOBI 3BEpHEHHS PO BiAMOBIIHI HEJOMIKH Ta HaJa€ HEOOXiJHY IOTIOMOTY B X YCYHEHHI.

6. 3asBa, 110 MOAAETHCS ISl OTPUMAHHS aJIMIHICTPATUBHOI MOCIYTH, TOBUHHA MICTUTH
JO3BIT Cy0’€KTa 3BEpHCHHS Ha OOpPOOKY, BHKOPHCTaHHS Ta 30€piraHHS HWOTr0 TNEpCOHATBHHUX
JaHUX y MeXaxX, HEOOX1THUX JJIsl HaJlaHHS aJAMIHICTPATUBHOI MOCIYTH.

7. Anminictpatop lleHTpy ckiamae ommc BXiIHOTO TIaKeTa JAOKYMEHTIB, y SIKOMY
3a3HavyaroThcs 1H(OpMAIlis o 3as8BY Ta MEPETiK JOKYMEHTIB, MOJAaHUX Cy0’€KTOM 3BEPHEHHS /10
Hel, Y IBOX MPUMIPHUKAX.

8. Cy0’eKTOBI 3BEpHEHHS HAAEThCA MPUMIPHUK OMUCY BX1JHOTO MakeTa JJOKYMEHTIB 3a
MIMKACOM 1 3 IPOCTABJICHHSIM TIeYaTKH (IITamra) BiAMOBITHOTO aAMiHICTpaTopa IEHTPY, a TaK0XK
BIIMITKM TIPO JIaTy Horo ckiamaHHs. J[pyruil mpuMipHHK OMUCY BXIJHOTO MaKeTa JOKYMEHTIB
30epiraeTbcsi B MaTepiajax cCHOpaBU, a y pasl 3aiicHeHHs B LleHTpl enekTpoHHOro
JOKYMEHTOO00ITy — B €JIEKTPOHHIH (opmi.

9. Anwminicrpatop IleHTpy mimx dwac OTpUMaHHS BXIJHOTO TIaKeTa JIOKYMEHTIB
3000B’s13aHUM 3’sCYyBaTH NMPUMHATHUM 11 Cy0’€KTa 3BEpHEHHS CHOCIO HOro MOBIJOMIIEHHS PO
pe3yabTaT HaJlaHHS aJMIHICTPaTUBHOI MOCITYTH, a TaKOXK Croci0 mepenadi cyd’ €eKTOB1 3BEPHEHHS
BUXIJIHOTO MaKeTa JOKYMEHTIB (0COOHCTO, 3aco0aMu TOIMITOBOrO ab0 TEIeKOMYHIKaI[iHHOTO
3B’3KYy), MPO IO 3a3HAYA€ThCS B OMHUCI BXIJHOIO IMaKeTa JOKYMEHTIB Yy MamepoBiid Ta/abo
€JIEKTPOHHIH (opmi.

10. Aaminictpatop LleHTpY 3MIHCHIOE PEECTPAIIiF0 BXIHOTO MMaKeTa JIOKYMEHTIB IUITXOM
BHECEHHsl JaHUX JI0 XKypHany peectpauii (y mamepoBiil Ta/abo enexTpoHHii ¢opmi). Ilicas
BHECEHHS JIAHUX CIIPaBi MPUCBOIOETHCS HOMED, 32 SKUM 3IIMCHIOETHCSA 11 1IeHTH(IKAIIS Ta SKHI
¢ikcyeThCst Ha OJaHKY 3asBU 1 B OIUCI BX1JHOTO MaKeTa JJOKyMEHTIB.

11. V pa3i konu BXiJHUIM NakeT JOKYMEHTIB OTPUMAaHO 3aco0amMH MOILITOBOIO 3B’S3KY 1
BiH He MICTUTh iH(popMalii Npo NPUHHATHUN i1 Ccy0’e€KTa 3BepHEHHs crocid Horo
MOBIAOMJIEHHS, aaMmiHicTpatop LleHTpy He mi3HiIIe HACTYMHOrO pPOOOYOro IHS HAACHIIAE
Cy0’€KTOB1 3BEpHEHHSI OIMC BX1HOTO MakeTa JOKYMEHTIB €JIeKTPOHHOI MOIITOI (Ta/abo iioro
B1JICKAHOBaHY KOTIII0) UM 1HIIMMH 3aC00aMH TEJIEKOMYHIKAI[IHHOTO 3B’ SI3KY.

12. Tlicns peectparii BXiZHOrO makeTa MOKyMEHTiB aaMmiHicTpatop lLlentpy dopmye
CIIpaBy y MamepoBiid Ta/abo enekTpoHHIN (Gopmi Ta B pa3i moTpeOu 3MIMCHIOE ii KOMiIOBaHHS
Ta/ab0 CKaHyBaHHS.

13. Iadopmamiro mpo BumHeHi naii aami”icTparop lLleHTpy BHOCHTH 10 JdHCTa TIPO
IIPOXO/KEHHS CIIPaBH Yy ManepoBiil Ta/abo enekTpoHHil GopMi. JIMCT PO MPOXOIKEHHS CIIPaBH
TaKOXX MICTUTh BIJIOMOCTI TIPO TIOCHIJOBHICTh i (eramiB), HEOOXITHUX IS HaJAaHHS
a/IMIHICTPAaTUBHOI OCITYTH, Ta 3aJIy4eHUX Cy0’€KTIB HaJaHHA aJIMiIHICTPATUBHHX ITOCIIYT.



VIIL. OnpanoBaHHs cnipaBu (BXiIHOT0 MaKeTa JOKYMEHTIB)

1. [Micns BuMHEHHS Aii, nependayeHux myHkramu 1-13 posaimy VI mporo periamenry,
aaminictpaTop LleHTpy 3000B’s13aHMI HEBIAKIAAHO, ajie¢ HE IMi3HIIIE HACTYITHOTO POOOYOro JHS,
Hajaicaatu (mepenaTv) BXITHUM MMAKeT ITOKYMEHTIB CyO’€KTOBI HaJaHHS aaMiHICTPaTHBHOL
MOCTYTH, 10 KOMIICTCHII SKOTO HAJIC)KUTh MUTAHHS MPHAHATTS PINICHHS Yy CIpPaBi, MpO IO
poOHUTBCA BiIMITKAa B JIHUCTI NPO TMPOXO/PKEHHS CIpaBU 13 3a3HAYCHHAM dacy, JaTH Ta
HallMEHYBaHHs Cy0’€KTa HaJaHHsS aIMIHICTpPATHMBHOI TOCIYTH, 1O SKOTO ii HajiclaHo, Ta
MPOCTABJICHHAM MEYaTKH (LITaMIa) aAMiHICTpaTopa, U0 TepeiaB BiAMOBIIHI TOKYMEHTH.

2. Ilepemaua cmpaB y mamepoBii ¢opmi Bix LleHTpy 1m0 cy0’ekTa HamaHHSI
aJIMIHICTPAaTUBHOI MOCIYTH 3IIHCHIOETbCS HE MEHIIE HIX OIMH pa3 MPOTATOM poOOdYoro IHS,
IUISTXOM JIOCTaBKHU BXIJIHOTO TAKETy, HaJICHJIAaHHS BiJICKAHOBAHMX TOKYMEHTIB 3 BUKOPHCTAHHIM
3ac00iB TeNEKOMYHIKaIiifHOTO 3B 513Ky a00 B iHIIMH C1IOCi0.

3. Ilicnst oTpuMaHHs cOpaBU Cy0’€KT HaJlaHHS aJMIHICTPATUBHOI MOCIYTH 3000B’A3aHUMA
BHECTH 3amKC Npo il OTpUMaHHS i3 3a3HAYCHHSM JIaTH Ta 4Yacy, MPI3BUINA, IMEHI, IO OATHKOBI
BiJITIOBiJAJILHOT ITOCAI0BOT OCOOH 10 JIMCTA PO MPOXOKEHHS CIIPABH.

4. KoHTponb 3a AOTPUMaHHIM CyO’€KTaMM HaJaHHs aJMiHICTPATMBHHUX IOCIYI CTPOKIB
PO3TIISIy CIIpaB Ta MPUUHATTS PillieHb 3MIHCHIOETHCS aaMiHicTpaTopamu LleHTpy BiAmoBigHO 10
po3mnoiiiay 000B’sI3KiB 3a pillieHHsAM KepiBHUKa LleHTpy.

5. Cy0’eKT HalaHHS aIMiHICTPATHBHOI IMOCITYTH 3000B’ I3aHUH:

cBO€4acHO iHpopmyBaTH LIeHTp npo mepemkoan y AOTpUMaHHI CTPOKY PO3IJISY CIIpaBH
Ta IPUMHATTI PilLIEHHs, 1HIL TPOOJIEMH, 1110 BUHUKAIOTH ITiJ] Yac pO3IJIAly CIIpaBH;

HajaBaTH 1H(popMalilo Ha yCHHH a00 NHMCbMOBHMM 3amuT (y TOMY 4YHCII LUIIXOM
HaJICUJIaHHS Ha apecy eJICKTPOHHOI MOIITH) afamiHicTpaTopa LleHTpy mpo XiJ po3Tisiay CIpaBH.

VY pa3i BusBNEHHS (AKTy MOPYLIEHHS BUMOT 3aKOHOJABCTBA WLIOAO PO3IJISAY CIPaBU
(CcTpokiB HaJaHHS aJAMIHICTPATHBHOI TMOCIYrd TOIIO) anMiHicTparop LleHTpy HeBinkiIamHO
iH(pOpMYE PO 11e KepiBHUKA IIEHTPY.

VIII. [lepenaya BUXiZHOI0 MaKeTa JOKYMEHTIB Cy0’€KTOBi 3BepHeHHSI

1. Cy0’ekt HagaHHS aJMIHICTPATHUBHOI TOCIYrM HEBIAKIAIHO, aje He Ii3Hime
HACTYIHOTO po0oYoro JHS micis oopMIIEHHS pe3yJbTaTy HaJlaHHS aJIMIHICTPaTUBHOI MOCIYTH,
(dbopMmye BUXITHHI MMakeT JOKYMEHTIB Ta nepeaae ioro 1o LleHTpy, mpo 110 3a3Ha4a€eThCsl B JIUCTI
PO TPOXOJHKEHHS CIIPaBH.

2. Apminictpatop LleHTpy HEBiAKIAQAHO Yy JE€Hb HAIXOJDKEHHS BHUXIJHOTO MaKeTa
JOKYMEHTIB TOBLAOMJISIE PO pe3yibTaT HAAAHHS aJMIHICTPATUBHOI IOCIYTH CYyO’€KTOBI
3BEpHEHHA y CNOCi0, 3a3HaYeHUH B OMKCI BXIJHOI'O MakKeTa JOKYMEHTIB, 3/11HCHIOE PeecTpalliro
BHUXIJIHOTO TIaKeTa JOKYMEHTIB NUIIXOM BHECEHHS BIAMOBITHUX BIAOMOCTEH 10 JHUCTa TIPO
MIPOXO/KEHHs CIpPaBH, a TAaKOXK JI0 BIJIIOBIJHOIO pPEECTpPY B MamnepoBiil Ta/abo eneKTpoHHiH
bopmi.

3. BuxigHuii makeT JOKYMEHTIB NeEpeaeThCsl CyO’€KTOBI 3BEPHEHHS OCOOMCTO IiJl
po3nucKy (y TOMY YHCIl HMOro YINOBHOBa)KEHOMY NPEICTaBHUKOBI) y pasi Mpen siBICHHS
JOKYMEHTa, 10 MOoCBiauye ocolOy Ta/abo 3acBiguye HOro MOBHOBaXKEHHS, a00 y BHIIAJKax,
nependadyeHux 3aKOHOJABCTBOM, MEPENAEThCA B IHIINM NMPUHHATHUIN 17 cy0’€KTa 3BEpPHEHHS
croci6.

[adopmariist mpo AaTy OTpUMaHHS BUXIAHOTO TMaKeTa JTOKYMEHTIB Cy0’€KTOM 3BEpHEHHS
30epiraeTbcsi B MaTepianax ClpaBH.

4.V pasi He 3a3HaYCHHS Cy0’€KTOM 3BEPHEHHS 3PYYHOTO JUIsl HBOTO CIIOCO0Y OTPUMAaHHS
BUXIIHOTO TaKeTa JOKYMEHTIB a0o ioro HeoTpuMaHHS B LIeHTpi mpOTSIroM ABOX MICSIIB
BI/IMOBI/THI JOKYMEHTH HAJCUJIAIOTHCS Cy0’€KTOBI 3BEPHEHHS 3aCO0aMH TIOIITOBOTO 3B SI3KYy. Y
pasi BIICYTHOCTI BIJOMOCTEH MpO Miciie MPOoKUBaHHS (MiCIIE3HAXO/KEHHS) Cy0’ €KTa 3BepHEHHS
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Ta 1HIIOT KOHTAKTHOI i1H(MoOpMaIli BUXITHUN MAaKET OKYMEHTIB 30epira€rbCsi MPOTATOM
TPUMICSYHOTO CTPOKY B LIeHTpi, a mOTIM mepeaeThbes A1 apXiBHOTO 30epiranHs.

5. Y pa3i Koiu aaMIHICTpaTHBHA TIOCIyra HAJA€ThCsA HEBIIKIAIHO, aaMIHICTPATOP
LenTpy peectpye iHPOpPMAIIiIO PO Pe3yabTAT PO3TIISIAY CIPAaBH B KypHami (y mamnepoBiit Ta/abo
€JIEKTPOHHIN dopmi), HeraliHO (HopMye BUXITHHM MaKeT TOKYMEHTIB Ta mepeiae Horo cyd’ €KToBi
3BEPHEHHSI.

6. BianoBiganpHICTh 32 HECBOEYACHE Ta HEHAJIC)KHE HAJAHHS aIMIHICTPATUBHUX MOCTYT
HECYTh CYyO’€KTHM HAJaHHS TaKHX IMOCIYyr Ta B MeXaX IMOBHOBA)XXCHb CEJIHIIHOTO TOJIOBU Ta
HavanbHUKaA L{eHTpy.

7. Indopmariss mpo KOXKHY HaJaHy aJMIHICTPAaTHBHY IOCIYry Ta CIpaBy y ManepoBii
(komist) Ta/abo eJeKTPOHHIN (BiICKaHOBaHI JOKyMEHTH) (opmi, 30Kpema 3asBa CyO €KTa
3BEpHEHHS, OMUC BXIJHOTO TMaKeTa JOKYMEHTIB, JIUCT MPO MPOXOPKECHHS CIPAaBU Ta Pe3yibTar
HaJaHHs aaMIHICTPATUBHOI OCTYTH 30epiraerses y Llentpi.

VYci marepianu cpaBu 30epiratroTbes y cy0’€KTa HalaHHs aJMiHICTPaTUBHOI MOCITYTH.

CexkpeTap cenuniHoi paau JI.B. Jlarona



